Event Final Information Form

Event Name:

Date: 


Time: 


Location: 

Committee: 


# of people involved: 

Initial Costs: 

Net: 

Profit: 

General Description:

Preparation

	Date
	Action
	Brother Responsible

	
	
	

	
	
	

	
	
	


Labor

	Duty
	Brothers Required
	Approx. Time

	
	
	

	
	
	

	
	
	


Supplies

	Material
	Quantity
	Unit Cost
	Total Cost

	
	
	
	

	
	
	
	

	
	
	
	


Suggestions for Future Reference: 

*Please attach the initial planning sheet.
Signed (Name and Position): 








